HUONG DAN PANG KY TIF;M CHUNG COVID - 19 DANH CHO CO QUAN,
TO CHUTC (Phién ban 1)

Thuc hién dang ky tiém chiang, ban lya chon mét trong sb nhiing trinh duyét théng dung
dé truy cap dén “Cong thong tin tiém chung Covid - 19”7 dia chi trang web:
https://tiemchungcovid19.gov.vn.

Sau khi truy cap vao trang web, chon chitc ning “ Pdng ky tiém vic xin” -> chon “BPdng

ky tiém vic xin covid — 19 cho té chirc”, man hinh chirc ning hién thi'mhu sau:

(§ CcONG THONG TIN TIEM CHUNG covID-19 Tangchl  Bingkytiém v Taciu v Tailu

Déng nhép t6 chirc Diang ky tiém vic xin COVID-19 chocanhan  ( Pang nhaptd chiic

Dang ky tiém vac xin COVID-19 cho 16 chirc

Mat khau

Déng nhap

Hoac dang ky tai khoan, néu ban chua dang ky !

" Ding ky tai khoan t6 chuc |

© Ban quyén thugc TRUNG TAM CONG NGHE PHONG, CHONG DICH COVID-19 QUGC GIA

Phét trién bdi

Hinh 1: Giao dién man hinh ding ky tiém cho t6 chirc

1. bang ky tai khodn va dang nhap
Budc 1: Nhan vao biéu tuong “Dang ky tai khoan té chirc”, man hinh hién thi:


https://tiemchungcovid19.gov.vn/

() CONG THONG TIN TIEM CHUNG COVID-19 Tengchd  Dlingkjtém v Tactuv  Tellidu

Dang ky tai khoan t6 chiic Trangchd  Dang kj tiem
Téntd chiic (* M3 s6 thué 54 dién thoai
|
Email (* Mat khau (* Xac nhan mat khau
Diachi
Tinh/Thanh phd Quan/Huyén Xa/Phudang
Ma xac nhan (*
A164 2
Xin vui long cung cap chinh xac théng tin dé chiing i dugic hd tra ban tot nhat !
[0 Téiddng y didu khodn sir dung
e )

Hinh 2: Giao dién man hinh ding ky tai khoan cho t6 chirc

Budc 2: Nhap thdng tin va nhan vao biéu tugng “Pang ky””, man hinh giao dién thdng bao
dang ky thanh cong hién thi.

Budc 3: Nhap thong tin bao gom sé dién thoai ding ky va mat khau dé dang nhap vao tai
khoan quan ly cta to chirc va nhan dang nhap.

.\'

Sé dién thoai td chic

0988757598

Mat khau

ttlotiotilot.ct.l

Péng nhap

Ho#c ding ky tai khoan, néu ban chua ding ky !

‘ Pang ky tai khoan td chuifc ‘

Hinh 3: Giao dién dang nhap vao tai khoan quan ly cia to chirc



Sau khi dang nhap thanh céng man hinh hién thi giao dién:

() CONG THONG TIN TIEM CHUNG COVID-19 Tangchd  Bingkjtiém v Taciu v  Taileu & v
Pang ky tiém t6 chic Cong ty ABC Tangchi / Bingky tém
Tim kiém Trang thai
T/CMND/BHYT Tatea v

Panh sach ngudidang ky tiém (0} + Thém dditugng | & Import danh sach déi tugng tigm

) Nhé
O 1T Howaten  Ngaysinh  Gigitinh  SGdiénthoai CMND/CCCD/HC uu:::. Tioh/TP Quan/Huyén Xa/Phuong  Diachi  Trangthd  Thaotéc

Khéng tim thay ngudi dang ki nao

Hinh 4: Giao dién sau khi dang nhap tai khoan t6 chire thanh cong

2. Thém méi déi twong
Céch 1: Thém m¢i ting doi tugng tiém.

Budc 1: Nhan vao biéu twong “Thém'déi twong”, man hinh giao dién thém méi hién thi:



Thém d6| tu’Gng Trangchd / Danh sach déi tugng

<€ Quay lai DS doi tugng

1. Thdng tin ngudi dang ky tiem

Howvatén [* Ngay sinh [* Gidi tinh (* 54 dién thoai (*
I : / B | c -
50 CMND/CCCD/Ho Chiéu (* S0 the BHYT Mghé nghiép (* Ngay mudn dudc tiém (du kién) (*
Diachi
Tinh/Thanh phd Quéan/Huyén: Xa/Phudng
Déan toc Quédc tich Nhom wu tién (*
Kinh - Viet Nam - 9. Cac ddi tugng khéc do B Y té quyét dinh -

2. Tién sif cé nhan

Tién s Triéu chimg Cé Khéng Khiing ré
. Tién 50 phéin vé tir d 2 tds lén ®
2. Tién s bi COVID-19 trong vbng 6 thang ®
3. Tién siriiém vic xin khac trong 14 ngay qua ®
4. Tién sl suy gidm mién dich, ung thu giai doan cudi, ciit lach, xo gan mat b ... ]
5. Dang ding thuic (i ché mién dich, corticoid lidu ca (tudng dudng hodic han =
2myg prednisolon/kg/ngay trong it nhit 7 ngay) hodic diu tri héa tr, xa tri

8. Bénh cAp tinh ®
7. Tién = bénh man tinh, dang tién trién 1
& Tién i bénh man tinkh da didu tri dn ®
9. Dang mang thai, phu nit dang nudi con bing stta me

10. D5 tudi: =65 tudi

1. Tién sif réi boan déing méu/cim mdu hodc dang ding thude chéng déng ]
12. Tién s di ing wdi cée di nguyén khic ®

Luruy:

Hinh 5: Giao dién thém méi d6i tuong

Budc 2: Nhap théng tin ngudi dang ky tiém va tién sir bénh tat.
- Nhan vao biéu tugng “Luu va tao tiép” dé tiép tuc thém mai ddi twong khéc.
- Nhan vao biéu tugng “Quay lai” dé hay thém mdi.
- Nhan vao biéu tuong “Xac nhan” dé luu thong tin doi tuong va tré vé man hinh
“Pang ky tiém to chirc”.

Luru y: Cdc trirong thdng tin gan dau (*) 1a bat bugc phdi nhdp.




Sau khi thém méi thanh cong, d6i tugng hién thi tai “Bang danh sach nguoi dang ky tiém”
nhu sau:

Danh sach ngudi déang ky tiém (4) + Thém d8l tugng
Gidi Nhé T
O Hovatén Mgaysinh O Sddiénthoai CMND/CCCD/HC om Tinh/TP  Quan/Huyén XaPhusng  Biachi 0  Thaotac
tinh vu tién thai
m - o Thanhph8 QuanNam Tt Phuing My
[ 1 Pham ThiBinh 01/01/1990 N 0999999998 151959675 9.Cac déi tugn.. v
el o1/ e T et Pinh2 co EEDO
Nguyén Va ) Thanh ph Phuitng Phic N
g odvenyEn 21101978 Nam 0975153456'>"> 07106'>"> 9.Cacdditugn.. " QuanBabinh L o0 he o9 (2] ]
Tam'>"> Ha Nai Xa dan'>">_.
Nguyén Vin L Thanh phé . . Phuting Phiic  Nong
3 21/10/1978 N 0975153456 071069875 9.Céc déi tugn.. Ba Dinh v
Tam'>"> by am =G Ha Noi Qe Dlzmia Xa dan'>">... m . n n
. e Thanh phd . _. ... PhudngPhu
4 test 16/07/1998 N 0839468516 123456236 9.Cac déi tugn.. Tay H test v
G 07/ lam Ac d6i tugn Ha NI Quéan Tay H& Thugng G m . u

Hinh 6: Bang danh sach nguoi dang ky tiém

Cach 2: Thém mai nhiéu ddi twong tiém cuing lic, ngudi diing nhan vao biéu twgng “Import
doi twong” @€ ma giao dién thém méi, giao dién hién thi nhu sau:

() CONG THONG TIN TIEM CHUNG COVID-19 Trangcht  Béngkytiem v Tractu v  Tailisu & v
Import danh sach déi tugng tiém Tiangchis / Import
< Quay lai DS déi tudng
Tai file miu X
. KEO THA FILE VAO DAY HOAC CLICK CHUQT DE CHON FILE
B UploadFile
* Import File
Danh séch két qua Import (29)
L . . .. Tongsébdn Tongsdban Tongsébanghi Taifile két
STT Ten file Ngay Import Ngudi Import Trang thai B .
ghi Import ghi da xrly hoan thanh qua
1 Mau Danh Sach Doi Tuong Tiem Covid-19 1.xlsx ‘23-‘1047;‘2021 CONG TY COPHAN NGOI SAO QUOC TE VTP zz::m a6 a6 32 .*,!
DS DOI TUONG TIEM COVID 19 DIA DIEM BAC 20/07/2021 A A AN TA \ B3 hoan 3
2 NINH s 09:07 CONG TY COPHAN TAP DOAN STARGATE thanh a7 47 47 -
a DS DOI TUONG TIEM COVID 19 DIA DIEMHA 20/07/2021 CONG TY C6 PHAN TAP DOAN STARGATE Pahoan 8 18 8 .*‘!
NOI.xIsx 04:21 thanh
- . 20/07/2021 B - _ .
4 Mau_Danh_Sach_Doi_Tuong_Tiem_Covid-19.xlsx 0348 CONG TY COPHAN NGOI SAO QUOC TEVTP Bang xu Iy a6 12 o]

Hinh 7: Giao dién import di tuong tiém

Téi file mau

Budc 1: Nhan vao biéu twong dé tai file mau vé.

Budc 2: Sau khi file miu dugc tai thuc hién ma file mau va nhap thong tin cac d6i twong
can thém vao file va luu file.

, X N 3 Upload Fil 2 Los e ~ A z
Budc 3: Nhan vao biéu tugng de tai file 1én hé thong.

1 -‘- mport File 2 . . . . .
Budc 4: Nhan de thuc hién import file da upload file hop I¢ vira tai. File vira
import dugc thém vao danh sach két qua import nhu hinh sau:



Budc 5: Nhan vao biéu tuong Lo é tai file két qua import Ve.

3. Tim kiém ddi twong diing Ky tiém
Budc 1: Tai man hinh “Pang ky tiém t6 chirc” nhan chudt vao 6 tim kiém:

Tim kiém Trang thai

Tatca v

Hinh 8: Giao dién tim kiém

Budc 2: Nhap thong tin tim kiém, lwa chon trang thai va nhan vao biéu twong tim kiém dé
tra thong tin d6i twong can tim.

Danh sach ngudi dang ky tiém (4) <4 Thém d8i tugng
Gigi Nho T
O orr Ho va tén Ngaysinh ' Sédiénthoai CMND/CCCD/HC om Tinh/TP  Quén/Huyén Xa/Phuang  Diachi =0  Thaotac
tinh uu tién thai
) Thanhphd  QuanNamTir Phusng My
O 1 Pham ThiBinh 01/011990 Ni 0999999999 151959675 0. Cdodgitign.. | a0 | QuanNam T | PhuSng My (cuncll ~ [ 2 ) 0]
Ha Noi Liém Binh 2
Nguyén Van L Thanh phé ~ . Phuding Phic  Nong
2 21/10/1978 Nam 0975153456'>"> 07106'"> 9. Céc déi tug BaDinh v
Tam'™>"> 1o/ am z > scdorien Ha Ni Quan Ba Bini Xa dan'>">» m .nn
Nguyén Van L Thanh pha . . Phuting Phic  Nong
3 211011978 N 0975153466 071069875 9. Céc déi tugn.. Quan Ba Dinh v
Tam'>"> i an ORI i HemEEEI . D M@0
) Thanh phé . Phutng Ph
4 test 16/07/1998 Nam 0830468516 123456235 9. Cacdsi won ANPNO uanTay He L MEnaPNE g [oncun [w|
) Ha Nai Thugng

Hinh 9: Giao dién dbi tugng duoc tim kiém hién thi

4. Giri xét duyét

Budc 1: Chon ddi twong can xét duyét va nhan vao biéu tuong v FE thuc hién xét duyét,
man hinh hién thi;

Théng bao X

Ban mudn guii thang tin dng ky cla Pham Thi Binh?

Hinh 10: Thong bao xac nhan xét duyét dang ky tiém
Budc 2: Nhan “Xéac nhan” dé giri xét duyét ding ky.

5. Chinh sira théng tin ddi twong
Budc 1: Chon dbi twong can stra thdng tin va nhan vao biéu twong 2 4 chinh sra.



Budc 2: Man hinh thong tin ddi tegng dugc hién thi, nhap lai théng tin mudn chinh sira va
nhan “Luu” dé hoan thién.

6. X6a dbi twong

Budc 1: Chon dbi trgng cin xéa thong tin va nhén vao bidu twong Bl dé x6a déi twong
Budgc 2: Man hinh théng tin x4c nhan xéa dwgc hién thi, nhin “Xéac nhan” dé thyc hién
x0a, “DPong” dé huy xoa.

7. Xuat excel danh sach nguoi ding ky tiém

Budc 1: Nhan vao biéu tugng “Xuat excel” dé xuat file danh sach s6 nguoi dang ky tiém.

Budc 2: M& file danh sach vira xuit dé xem chi tiét file.



